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Sent to:| - Select — g IHE:
Last Name: LEA: Unassigned New 2
Messages =
First Name: Applicant PPID:
My New Messages 0
S5N: Subject:| -- Select —-
ubie elec D My Inbox 0
DOB: Message Keyword: My Sent Messages o
[Jonly Unread Messages [ only Inbox Only Unassigned New Messages

Search Results

PPID SSN (Last 4) Last Name  First Name Message From Subject Message

Request For Please provide an
Information update ...

059135 | DBET Applicant Sue 05/09/1983 Applicant HE 10/21/2011

i .
IHE 10/21/2011  Other This is a test message

2.2 Working With New Messages

To view new messages, click on the underscored number next to “My New Messages”.

TIM s Teacher Information Manageme

| Search

'Welcome to TIMS!

Unassigned New Messages 2
My New Messages “ 2
My Inbox iz
My Sent Messages 14

Compose New Me
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You will then be directed to a screen that shows your new messages.

e

ges | Search | Logoff
Search Messages

Sent to:| - Select — [~ IHE:
Last Name: LEA: Unassigned New 2
. Messages =
First Name: Applicant PPID:

My New Messages 0

SSMN: Subject:| - Select —
! D My Inbox 0
DOB: Message Keyword: My Sent Messages o

[Jonly Unread Messages [ only Inbox Only Unassigned New Messages

Search Results

PPID SSN (Last 4) Last Name First Name DoB Message From Subject Message
Annlicant 05/09/1583 " Reguest For Please provide an
T2R09135  OBB7 PR Sue Applicant THE 10/21/2011 | o on Opdate ..
i -
IHE 10/21/2011 Other This is a test message

You may read any message by clicking on the underscored text in the “Message” column.

Search Messages

Sent to:| - Select — g IHE:
Last Name: LEA: Unassigned New 2
Messages =
First Name: Applicant PPID:

My New Messages 0

S5N: Subject:| -- Select —-
ubie elec D My Inbox 0
DOB: Message Keyword: My Sent Messages o

[Jonly Unread Messages [ only Inbox Only Unassigned New Messages

Search Results

PPID SSN (Last 4) Last Name  First Name Message From Subject Message
Anplicant I 050941983 - Request For Please provide an
J280135 | OBE7 P ue Applicant IHE 10/21/2011 1esrmation update ...
i .
IHE 10/21/2011  Other This is a test message
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From a message, you may do nothing, “Save as Unread” or “Reply”.

Hame | Mags

Message Detail

Eiack to Mesaages i
Fram: Apglicart ppp: SEH1E
To: IHE Applicant Mame; Sgeicant, Sus
Application: SoM: o]
Data: 10421/7011 DOB: o
Subjact: Requiest For [nformation .

Messae:

Flease provide an update on my applicatson.

Thank Yau.

Enter reply text below®

To Reply to a Message, click “Reply”. A new screen will open giving you the option to “Enter Reply Text
Below”.

Hame | Messages | Search | Logoff

Hlg & Supesit

Message Detail

Back to Mesasges i
From: Applicants ppIm: CEH1Es
To: IHE Applicant Mame: Spoicant, Suz
Application: LOM: - 2
Data: 10y21,/2011 DOB: -
Subfect: Request For Information P feant Camgleze Prodi
Messape: | Kecpas Unread | fepty |

Flease provide an update on my applicatian.

Thank yau.

Enter reply text helow*
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When you are satisfied with your message and are ready to send, click “Send”. Alternatively, you may
cancel the message should you decide not to send it.

Home | Messages | Search | Logoff
Message Detail Back to Messaaes @)
3289135
From: Applicant PPID: .
To:IHE Applicant Name: Applicant, Sue
Application: SSN: 222-33-0667
Date: 10/21/2011 DOB: 05/09/1983
Subject: Request For Information View Applicant Complete Profile

Please provide an update on my application.

Thank You.

Enter reply text below™*
Your application is in process,

) G B

You will see a message at the top of the screen indicating that your message was sent successfully.

| Logoff

Message Detail Back to Messages [ ?)

Message sent successfully

Related Message History

No related message history records found.

* denctes = required field

2.3 Working With The Inbox

To review messages in your Inbox, click on the underscored number located next to “My Inbox”.

Welcome to TIMS!

Unassigned MNew Messages 1
My New Mes=zages 0
My Inbox _ 5
My Sent Messages 8

Search Messages Compose New Message

You will then be directed to a screen that shows the messages in your “Inbox”.
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