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PCCD Online Registration
Quick Start Guide

1. Access the PCCD Egrants site by going to www.pccd.state.pa.us.
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2. If the page you go to does not look exactly like this, you are not at the right spot. Call Egrants
Help Desk by phoning (717) 787-5887 or toll-free within Pennsylvania at (800) 692-7292, option 9

and then option 6, if you need assistance. Click on the Egrants hyperlink located on the top

navigation bar.
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3. The screen refreshes and access to PCCD Egrants appears. You are prompted to register in
Egrants Production site or in the Egrants Training site. Click on the “Egrants Production Site”

Register button.

e_-_online_registration_quick_start_guide rev. 7-21-09




/3 Egrants - Microsoft Internet Explorer =& x|

File Edt View Favorites Tools Help ] >
@Back -© - u @ ;h f"/5eardm \;AL Favorites ‘}| :_71’,- ;. g8 3

Address [&] hrep: portal.state.p . ptcommuni | B |tinks >

@ pennsylvania

COMMISSION ON CRIME

AND DELINQUENCY

pennsylvaniaw PA STATE AGENCIES v ONLINE SERVICES w

Funding | Egrants | DAVE | Traini

PCCD Home

About PCCD

Juvenile Justice

Victims of Crime

Criminal Justice gin e

Community
Collaboratives

ol
S grants

Justice Research

RN Apply for and manage your grants on the web

di
Sandig Egrants Production Log In

American Recovery and
Reinvestment Act
{ARRA) Information for

PCCD Applicants *PCCD EGRANTS HELP CENTER*

Federal Funding
Opportunties Under the |
American Recovery and Egrants Announcements!

Reinvestment Act

Egrants Updates |

& e |
Aistart| & (& ([ Inboc-Microso... | £ TaskAlert sum.. | &1PCCD systems ... | & httpi/jwww.por... | E)E - Oniine Regs.. [£] Egrants -Micr... [~ @ M]%y z:20em

4. You will be transferred to the “PCCD Egrants User Registration” screen. Asterisked fields are
required fields and must be completed. Note: The “County” field only requires completion if the
“State” is identified as Pennsylvania. Please use upper and lower case letters to complete this form.
Review the Standards for Data Entry Quick Start Guide for additional tips. Click on the Submit
button at the bottom of the screen when you have completed all the required fields.

ngants z%,’ PCCD Egrants User Registration

Fillin the form below to complete your registration into the PCCD Egrants system
Already have an account? Please Log in now.

Courtesy Title: = lMg— Courtesy Pick..
First Name: = l.Jame—
Iliddle Initial/Name. l—
Last Mame: = [Dee sufoc [ Sufix Pick
Title: | Title Pick

Email Address: * |Jamedna@|:nm|:aat net

Preferred Contact hethod: = |Email >

Address Type: Envelopes/Labels

Agency Name |
Floor/Suite/Building; |

Street Address: = |123 Iain Street
P.0. Box: |

City: = |Anytnwn State: * Ipannsylvama j Zip Code: * [11111

Caunty: * [Dauphin - Country: * [UNITED STATES |

Phane: = (|555 ) |555 - |5555 Extention

Fax ! : Note: The User ID must include 6-14 characters,
User ID: = [Tansdost < beginning with a letter as the first character, followed
Password: * [eeessees by alphanumeric characters

Confirm Password: * |uuuu
If you ever lose your User ID or Password, we will ask you the following question, and need {o recerve your choosen answer 10 confirm your [dentity
Question: = |What is your favorite color?

Answer ¥ |Green

. Submit Start Over

Plaase send technical comments and problems to 2 EGRANTSSupport@state.oa.us
2001 on Crime and . All rights ressrved. Unauthorized Access Prohibited,
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http://www.portal.state.pa.us/portal/server.pt/document/882310/e_-_data_entry_standards_pdf

Please note: If you are already a registered user within the Commonwealth, and you attempt to
register in Egrants, you will instead will be transferred to the “Site Access” screen to login with your
Commonwealth User ID and Password.

o
'. Pt
.grant; @ Site Acc%ss
X To Enter Egrants: Enter your User IDand [
User 0= | 4/7 Password and click on the Login button and
Password: * A
you are transferred to the Egrants Main
Menu.
Register

Register for access to the Pennsylvania Commission on Crime & Delinquency Egrants Application

Change Password <

al
Change your PA Login passward and/or e-mail address.

|

To Change your Password: Click the

Forgot Password ¢ Change PaSSWOI‘d button.
Farget your Password? For help with a forgotten Password: Click

Click here to have a new one sent to your e-mail address.

Forgot Password button.

Flease send technical and prabl
2001 P ion on Crime and Al rights reserved. Unauthorized Access Prohibited.

Please also Note: When you register or login, and if you have not already read and agreed to the
PCCD “Egrants Terms of Use,” the following screen appears. You will need to read the agreement
and click on the Agree button in order to proceed further.

System will time out at: 10:59:00 Ak .

72 PCCD Egrants emaiingtne 5% |
e >

Back Button will not take you bad pages, instead use the application menus and controls.

PENNSYLVANIA COMMISSION ON CRIME AND DELINQUENCY
EGRANTS TERMS OF USE

Tou have been allowed access to certain grant information through your individual TUser ID and password. You should j

not divulge your password to anyone. The Pennsvlvania Commission on Crime and Delincuency (PCCD) or any other
Conrmonweslth agency will never ask you for your password in an unsolicited phone call or email. Sharing of User
I’ s and/or passwords is not permitted. Each individual who wishes to use this site must properly register and
obtain a unigue User ID and password.

PCCD regquiresz individual User ID's in order to provide appropriate communications to users and for information
Security purposes. Vou have accessed a site that is password protected. Only individuals who have obtained a LI

O Agree
 Disagree

Cantinue Cancel |

Please send technical ts and bl to ra-EGRANT tiE@state.pa.u.
22001 P hiania C ission on Crime and Deling . All rights reserved. Unauthorized Access Prohibited.

You will not have access to the full Egrants system until security is established with PCCD. Until
then, you will only be able to access User Management Profiles and the Work Manager tab.

5. Following the completion of the steps 1-4 above, you will need to review the User
Management Access Request Quick Start Guide to determine whether or not your agency has a
User Manager.
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e If your agency has a User Manager, follow the steps in the Quick Start Guide to:
o Make your User Manager aware of which grants for your agency that you would like
access to.
o Select the role(s) that you are requesting within the agency.
When you are finished selecting roles, submit the request to your User Manager.
o Egrants will notify your User Manager via Work Manager in Egrants to review your
request.
o You will receive an Alert via Egrants Work Manager when you are provided with
security. You may then proceed to assess Egrants fully. Your User Manager may also
contact you.

O

e If your agency does not have a User Manager, you must complete the Egrants User
Registration Request Form and return it online or via fax to PCCD Egrants Support at
(717) 783-7165. (Note: This form can also be found at www.pccdegrants.state.pa.us. Click
on the “PCCD Egrants Help Center,” select “Egrants Quick Start Guides” and then select the
Egrants User Registration Request Form. )

o PCCD will process your security request.

o Egrants Support Staff will contact you either by email or phone once your roles are
established. Once those roles are established, you will have full access to the Egrants
system.
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