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Security Administration
Delete Users from Groups

1. Login to the Education website http://www.education.state.pa.us

2. Navigate to My PDE > User/Group Administration. /f the User/Group Administration link does not show
up you are not in a security administrator group or application administrator group and are not authorized
to administer groups. Talk to your agency’s Local Security Administrator to be added to a security
administrator group or an application administrator group.
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3. The My Administrative Groups page is displayed. Find the group you wish to work with and click the
Manage Users link:
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4. The Manage Group Memberships screen is displayed. Click Delete next to the desired user. An
alternative way to delete a user is to add a check mark in the box next to desired user and click Delete
Selected User(s). Clicking Edit will also open a screen allowing you to delete the user:
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5. If you would like to view and delete all the group memberships for a user navigate to My PDE >
User/Group Administration > Users click Edit next to the desired user:
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6. The Manage User Memberships screen will be displayed. This screen allows you to easily delete the
user from any groups they are in. You can click Delete or use the check box method to delete the user
from groups. Clicking Edit will also allow you to delete the user:
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User Information:

User Name: ——
User ID: ——

Email:

Address: 13th Floor 333 market Street

Harrizburg, PA 17126
Phone: 7177831002
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