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INSURANCE DEPARTMENT





Speaker Request Form

Thank you for your interest in having a member of the department address your organization. This form must be completed in order for your request to be considered.  Phone call or email requests will not be honored. Please provide as much detail as possible. This form can be saved to your desktop and re-used for future requests.

	Date submitted:

	Organization (include address) and contact person (phone number and email address):



	Name of event:



	Date of event (list 1st & 2nd choices):

	Location:



	Requested PID staff member:



	Topic of discussion and expected length of presentation:



	Format of presentation:

__ Keynote speaker  __ Breakfast speaker  __ Luncheon speaker  __ Panel discussion
__  Other, please specify: _________________

	Type of audience and estimated number of attendees:


	Please provide a brief synopsis of your organization:



	If a staff member is unavailable to attend, is your organization willing to accept printed materials?

(  YES  ( NO


Each request is reviewed thoroughly. Acceptance or decline of a request is based on staff availability, location and topic of discussion.
Please e-mail your completed form and any attachments to Melissa Fox at mefox@pa.gov .
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