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PCCD Egrants Application Processing
Quick Start Guide

An Application is created in response to an open Funding Announcement and is the way
an agency applies for a grant from PCCD.

You will need to register as a user prior to entering an application for the first time. A
separate Quick Start Guide entitled “PCCD Egrants Online Registration Quick Start
Guide” is available to assist you with the registration process. Note: The procedure
below assumes you are already registered.

Where to start:

If you have not yet begun to create an application for the Funding Announcement that
you are applying for, follow steps #1 through #4 on pages 3 through 4 of this Quick Start
Guide, skip step #5 on page 5 and then continue, beginning with step #6 on

page 6.

If you previously began an application for this Funding Announcement, logged out and
are now returning to work on the application again and you have your Grant ID number,
follow steps #1 through #5 on pages 3 through 5, skip steps #6 through #9 on pages 6 and
7 and begin again at step #10 or greater on page 7 or greater, depending on where you
were when you previously logged out of Egrants.

1. Go to the Egrants website at www.pccdegrants.state.pa.us. A screen entitled
“Welcome to PCCD Egrants” appears.
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2. Click on the Production “Login” link in the middle or on the right side of your
screen.
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3. A screen entitled “Site Access” appears. Enter your “User ID” and “Password”
that you selected when you “registered” and click on the “Login” button.
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5.a. If you are accessing an existing
grant project (application,
continuation or modification) or
Wiln b 16 PECD EGrastal creating or updating reports such as a
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periodic program report or a quarterly
financial report, select and click on
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5. You will be transferred to the “Project Management Search” screen.
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5.a. The “Project Management
Search” screen appears.

5.b. Enter the “Grant ID”
number and click on “Search.”
S.c. Select your “Grant ID”
hyperlink at the bottom of the
screen to take you to the

“Project Summary” screen.

Note “Quick Searches” links
are available in top right corner
and can be clicked on to access
applications in process as well
as awarded projects.
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Tip: When clicking on the Search button, Grants appear at the bottom of the page,
by default, in descending order based on the Grant ID #. This allows you to see the
most current Grants first. You can, however, click on the column headers to change

the order of the search results.
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5.d. Note the area that displays a grid and
lists ALL of the phases of an application.
S.e. In order to better identify which
phase and/or project are current, symbols
are used. An “*” appears next to the
current phase and a “P” appears next to the
current project.
5.f. Quick Links in the body of the screen
will take you directly to:

- Enter/update/view Fiscal or

Program reports.
- Maintain Audit Plan.
- Review financial information.

Note: Phase 1 is the Application; Phase
2 is the continuation, etc.

Also note: A “Project” can be an
application, a continuation, or a
modification. If a modification is
submitted and approved against the
application, the modification becomes
the current project for the application
phase. This is also true if a modification
is submitted and approved for a
continuation.

5.g. Click on the “Application” hyperlink.
You will be redirected to the “Application
Summary” screen. (See step #10 and
beyond.)

Page 5 of 38




6. The “Funding Announcement Search” screen appears.

7. Select from one of the categories provided under “Search Criteria” by entering a
small amount of data in a field and click on the “Search” button.
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8. Select the “Funding Announcement Title” hyperlink that appears at the bottom of
the screen.
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9. A “Funding Announcement Summary” screen appears. Click on the “Create New

Application” button.
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10. The “Application Summary” screen appears.
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If you have
security access
to create grants
for more than
one agency,
select an
“Applicant
Agency” from
the dropdown
menu.
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Note: This screen
provides all the details of
the Application. Only the
“Main Summary
Information” section is
available at this point.
When this section is
completed and saved, the
other sections will be
enabled.
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11. Select the “Main Summary Information.” (Screen shot on next page.)
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Main Summary Information:

1.

Note the system has
assigned a Grant ID
number to your
application. It is
important that you record
this number so that if you
log out of the system and
return later to add more to
the application you will
pull up the application
you previously began.
Failure to enter the Grant
ID number will result in
another application being
started for you with a new
Grant ID number.

Loy

Note that the “Applicant
Agency” is automatically
added when you clicked
on the “Submit
Response” button.

Review, edit or add the
“Short Project Title” and
the “Brief Project

Description” found
toward the bottom of the

screen. NOTE: There is a
320-character limit.
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Add Recipient:

Note: If you as Applicant are the
Recipient Agency, click on the Add
Applicant as Recipient Agency
button and the system will
automatically add your information
as Recipient Agency. Otherwise:

1. Click on the “Add Recipient”
button. The “Recipient Search”
screen appears.

2. Enter a portion of the recipient’s
name in the box marked “Recipient
Agency Name.”

3. Click on the “Search” button. A
list of previously entered recipients’
names will appear. Carefully read
the entire name to be certain the
correct name is selected.

4. If the recipient was previously
entered, select the recipient by
clicking on the hyperlink.
“Recipient Agency Details” are
displayed.

5. Scroll to the bottom of the screen
and click on the “Save” button.

6. If the appropriate recipient is not
found, click on the “Add New
Recipient Agency” button at the
bottom of the screen. The “Agencies
Details” screen appears. Be certain
to follow the “Standards for Data

Entry.”

7. Enter “Agency Details.” Ata
minimum, fields with asterisks must
be completed.

8. Click on “Add New Address,”
complete information, and select
“Update” button.

9. Click on “Add Phone Number,”
complete information, and select a
“Location” that matches the
“Location” selected in the “Preferred
Contact Method” in “Agency
Details” and select “Update” button.

Note: Itis necessary to match the
location of the phone number with
the preferred contact method if the
preferred contact method is set to
one of the telephone contacts.

10. Scroll to the bottom of the page
and click on the “Save” button. You
will be directed back to the “Main

Summary” screen.
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Main Summary Screen continued:

By clicking on “Details,”
you will be able to check
specific information
associated with the name
you have selected in the
dropdown box; such as
individual’s address, agency
address, email, and phone
number to confirm that you
are selecting the correct
individual.

I

In addition to the
Program Staff Contact
and Fiscal Staff Contact,
you may view any
additional PCCD
Contacts that have been
set up by clicking on
“Additional Contacts.”,
The following screen will
appear. Click on the
individual hyperlinks for
detailed information
concerning each
additional contact.
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To select the Project Director,
Financial Officer and Primary
Contact, click on the dropdown
arrow for each field.

Note: The Project Director,
Financial Officer, and Primary
Contact dropdown lists only
contain the names of
individuals who are registered
users of the Egrants system and
have security access to this
grant.

. If the individual you
wish to select does
not appear in the
dropdown list and is
not a registered
user, the individual
must register with
Egrants to obtain a
user id and
password and then
obtain appropriate
security to the grant.

. If an individual is
already a registered
user but does not
appear in the list,
they only need to
obtain security
access to the grant
to appear in the list.
They do NOT need
to re-register.

Also Note: Egrants requires
that the Project Director,
Financial Officer and the
Primary Contact be at least two
different individuals. The
Project Director can also be the
Primary Contact or the
Financial Officer can also be
the Primary Contact, however,
the Project Director and
Financial Officer cannot be the
same person.
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2. Under the title “Listing of Signatories” click on
w PCCD Egrants

You will be
transferred to the

“Signatory
Search” screen.

Enter the “Search
Criteria” for the
person you want
to add and click
on the “Search”
button.

A list of names
will appear at the
bottom of the
screen.

Select the
hyperlink for the
name of the
person you want
to add as
signatory.

Note: More than
one name may be
added. (Example
— you may list
three County
Commissioner
Names.)
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Signatory Search continued:

You will be transferred to the
“Individuals Details” screen.
Confirm this is the correct person
and click on the “Save” button.

You will be transferred to the
“Main Summary” screen. The
person you selected will now be
listed in a grid as a signatory.
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Signatories are the people who have the authority to sign the paper application for submission to PCCD.
Note: The signature page is still submitted in hardcopy to PCCD.
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Main Summary Screen continued:
PCCD Egrants
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Enter the “Start Date.” This is the
beginning of the project period.

Enter the “End Date.” This is
when funding ends.
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If instructed in the funding
announcement, enter “Keywords”
to enhance future search
capabilities. Please leave blank if
no instructions are given in the
funding announcement.

Please enter the “Senate District”
associated with the application.

Please enter the “House District”
associated with the application.

Scroll toward the bottom of the
screen. Select the “School
District” associated with the
application, if applicable and click
on “Add School District.”
Additional school districts can be
added, if appropriate, by
following the same process.

Scroll to the top of the screen and
change the “Completion Status” of
this section to “Complete.”

Click on the “Save” button. You
will return to the “Application
Summary “page. The balance of
the sections is now enabled.
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For help in identifying the Senate and House District, go to www.legis.state.pa.us. At the
top right of the screen, there is a box called “Find Members By.” Enter either the zip
code or select the county. You will be provided with a Senate District, the name of the
Senator, the House District and the name of the Representative.
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Application Summary Screen:

Byranty

Tcrhurs sl A wl gt 11 00 B

PCCD Egrants

LIEETETES

e ] e

Eraiar] Agpleation Monioring Audk Fiseal Oetils Breporing Faoyim menk:
Grass B 17659 Piojace Tola: Baaibeir o e ghant
Sranis: Opsan - Sl el 1111601 e 206 P e Dot
B ———
APPLICATION SUMRARY

Section Resss Snte Paima Walus [E LI ETEY
Sprovsl Chackis b Procass 1] WALDOF 1:25:39 PWi
Bucioat Cuini I Frocees n AR 1:35:42 P
Bisin Sunrecs fponsion I Frocess ] WAF 13330 PM
Barlomamncs Masaueg I Frocaes 0 WAAF 1253 PW
Paciianl Aowncy Bucor b Procass 1] WALDOF 1:25:39 PWi
Sudt Fugporaibiar b Procaes ] VACF 1: 263 P
ER0F Cartificmion Fown I Frocess ] WAF 12653 Pw
Camcuires Sunrare I Frocaes A WAGF 1: 253 P
Bt Tamis b Procass 0 WALDOF 1:25:39 PWi
Erciaci Harstin b Procaes &0 VACF 1: 263 P
p  Comcs b Procaes ] VAIF 1: 2630 P

“iew Conbract Prescires Sigreviure Fage J o] Al il | ihrraw Spplrinr J
Visw brmuesComments

PSR b bech Bl B Wb e b e L L T ot 4
GO0 Py L Ciork Mattion s 60k 6 D aksgaano. Al 6]k woareid Usaatterind Assi Piohibisd

Note: Additional sections are enabled based on the Funding Announcement
attached to your grant application. Select each hyperlink, complete the requested
information, and change the status to “Complete” and click on the “Save” button,
which takes you back to the “Application Summary” screen.
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Below are examples of the various sections:

1. Payment Terms — After clicking on the “Payment Terms” hyperlink on the
Application Summary screen, you are taken to the “Payment Terms” screen.
Read the information. Respond appropriately by entering either “Applicant
accepts these terms” or “Applicant does not accept these terms” in the response
block.
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2. Audit Responsibilities - After clicking on the “Audit Responsibilities” hyperlink
on the Application Summary screen, you are taken to the “Audit Responsibilities”
screen. Read the information. Respond appropriately by entering either

“Applicant accepts these terms” or “Applicant does not accept these terms” in the
response block.
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3. EEOP Certification - After clicking on the “EEOP Certification” hyperlink on the
Application Summary screen, you are taken to the “EEOP Certification Form”
screen. Read the information and complete the requested information.
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4. Required Attachments: Only provide attachments that are requested. Those
sections that require attachments will have this option enabled. For those sections

that PCCD does not want attachments, the option to include attachments will not
be enabled.

All requested attachments should be placed in the “Required Attachments”
section, either by attaching a file or by completing a template that is provided for
you within that section.
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To insert a “Requested Attachment:” Click on the “Required Attachments”

section of the “Application Summary” screen. The “Required Attachments”
screen appears. Attach requested documents or open templates, complete and

“Save.”
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To utilize a
template, “click” the
hyperlink and save
the template to your
hard drive. When
you have completed
the template, follow
the instructions
below to attach the
requested
attachment.

To attach a “Requested Attachment,” click on “Browse” to locate the document
from your PC. When you find the file, select it and click on the “Open” button.

The file name will appear in the field. Click on “Save.”
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5. Approval Checklist — After clicking on the “Approval Checklist” hyperlink on the
Application Summary screen, you are taken to the “Approval Checklist” screen.
Read the information. Select “yes” or “no” for a series of questions. (Similar to
page 9 of the current paper application.)

6. Performance Measures — After clicking on the “Performance Measures” hyperlink
on the Application Summary screen, you are taken to the “Performance
Measures” screen where all the performance measures assigned to this funding
announcement are displayed. Read the information. You can add additional
performance measures by clicking on the “Add New” button, which takes you to a
“Performance Measure Library” where you can select additional performance

measurces.
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a. Select from the “Program Area” and “Measure Type” dropdown menus
and then click on “Search.”
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b. Select from available performance measures by clicking on the boxes in
front of preferred measurements. When finished, click on the “Assign
Selected Measures” located above the list of approved measures.
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If there is no performance measure that meets your need, click on the
“Create Performance Measure” button. You will be taken to the

“Performance Measure Details” screen where you can create a
performance measure.
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d. When you are finish creating performance measures, click on the “Save”
button.
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7. Recipient Agency Budget — After clicking on the “Recipient Agency Budget”
hyperlink on the Application Summary screen, you are taken to the “Recipient
Agency Budget” screen where you will enter your total budget from all
funding sources for the current fiscal year. (Similar to page 10 of the current

paper application.)
= | ‘-I:I'I.:I.':_'q"'
o S - <
[t e e B o s |
e T —
i Forgrm Pl v e
e e b
.
haanad v m— L L]
:.--n—l-l ] L LIRS

e - application_processing_quick start guide.doc rev. 07-23-09 Page 22 of 38



8. Service Information — If “Service Information” appears under “Section Name”
on the “Application Summary” screen, click on the hyperlink and follow the
steps below:
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External users also have the ability to “add” service information in a similar manner as
adding performance measures. Click on the “Add New Service” button on the “Service
Information” screen shown above. The following prompt will appear. Click “OK” if you
are certain the category you need is not already available.

Microsoft Internet Explorer x|

& new Service is ko be used only after careful review of the definitions
x,_-/ af the Services already listed,

lick 2k ko proceed with adding a new Service,

Ik Cancel

You will be transferred to the “Service Information Library” screen. (Screen shot is on
following page.) Select from the services list by checking off the appropriate box(es) and
then click on “Add Selected Services” at the bottom of the screen.
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If you cannot find an appropriate service, click on the “Add New Service” button toward
the top of the page. The “Service Information Details” screen will appear. Complete the
required fields and click on “Save.”
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To add a new Service Position, click on the “Add New Position” button. The “Service
Position Details” page appears. Position and Supervisor are required fields. At least one
service will need to be selected before the position can be saved.
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To edit a Service Position, click on the Edit position button. This will take you to the
Service Position List page. Click on the hyperlink of the position you want to edit. You
will be transferred back to the Service Position Details page (above) to edit the position.
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9. Client Information - if “Client Information ™ appears under “Section Name,” click
on the hyperlink and follow the steps below:

Snclien Point Valees

Carmpkriin Siehus |In Procass =

Select each
appropriate
“Client
Information”
item and enter
the “Target”
for each item
selected. When
finished, click
on “Save.”

CLEENT IRFORMATION

Ciaatad By Rab=n K Mg
Lasat Uplirma By Euigmir Lhaga

Enter barget wabaes far sach clisnk information eabacted

Al M

Clinnt |nformaiss

=10 Cancel

808 e Bl B | G bl e A B

Craated Data: 1252006 B31:53 AW

Last Ihp-dass Dama: 12Z00F 2 14:30 P

Applican 4 Deiets |

Agpiicant _Dsieta |
PCCD E

P fico

PCCD I

P 1]

PCCD o

Applicant F _Delta |

G Fonray i Wil Doy maion an Curek and Dalnquane. A1 8k sodnesd Unaeiferanid Aseir P hil bl

If you choose to add additional Client Information, click on the “Add New” button
toward the top of the screen. A pop-up will appear asking you to confirm you want to

add a new Client Information. Click on “OK.”
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The “Client Information Library” will appear. Select from the “Client Information”
items offered and click on “Save” (not shown) at the bottom of the screen. You will be
transferred back to the “Client Information” screen.
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If you cannot find the Client Service you want, click on “Add Client Service Metric.”
You will be transferred to “Client Info Details.” Complete the required fields, click on
“Save” and you will be returned to the “Client Information” screen.
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Budget Setup:

1. Select “Budget Detail” hyperlink.
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2. You will be transferred the initial time to the “Budget Setup” screen. This screen

will display the agency names(s) and three columns with buttons.

e - application_processing_quick_start guide.doc
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Select “Master Budget” for the applicant agency.

Select “Agency Budget” for a department with in the applicant agency in
order for them to enter their own budget line item detail, which will
consolidate at the applicant agency level.

Select “Pass-Through Budget” when an agency agrees to serve as a pass-
through to another agency. This allows the pass-through agency to enter
their own budget line item detail, which is represented as a consolidated
total in the Consultant category of the applicant agency’s budget. Change
the “Completion Status” of this section to “Complete.”

Click on the “Save” button. You will go to the “Budget Summary”
screen.
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3. On subsequent visits to the Budget Detail hyperlink, you will be transferred to the
“Budget Summary” screen. The screen is divided into three sections. (See

“Recipient Agency” lists all agencies
associated with the grant. Any pass-
through agencies and departments within
the applicant agency will be displayed as

screenshot on the following page.)
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hyperlinks. Click on the hyperlinks to
enter line item budget information for
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The applicant agency will not display as a
hyperlink.

The applicant agency budget is entered in
the second section called “By Category.”
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Note: You can no longer
enter cents into the Egrants
system. Budget Entries are
rounded at the Line Item
level. Only whole dollars
are displayed.

For each line item, click on the hyperlink and you will be transferred to a
screen for that line item.
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Click on the “Add New line” button.
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C.

You will be transferred to a screen where you will enter the
“Computation” for the line item, as well as the total “Cost” of the
computation. Example of a computation would be: 40 hours x $10.
Example of total cost would be: $400.

e B Popmrs Thobs b v e

e TR ST R ST S

PEESOHMEL BREGET DBL T
Vo s Ty

Note: in most
instances you
will need to
compute the
total cost and
insert it.

Note: a
minimum of
$5000 of

equipment can
be entered;

otherwise, it
S b St 1 ok 3 el should be

. 1 recorded as
supplies.

d. Click on the “Save” button or the “Save and Add Another.”

e. Enter the applicant agency budget information by clicking on the
hyperlinks in the “By Category” section of the screen. As noted above,
the pass through budget information will aggregate in the consultant line
in this section.

wrodr | st

Note: All three
categories must
total to the same
amount.

f. In the final section called “By Source,” enter the various sources that you
will utilize to support the project identified in the grant application.

g. Change the “Completion Status” of this section to “Complete.”

h. Click on “Save” button at bottom of the screen to go back to the
“Application Summary” screen to select additional sections to complete.
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Note: When you have completed all the sections and have marked the status of each
complete, you can select the “Submit Application” button at the bottom of the
“Application Summary” screen. (Please note the information below concerning Faith
Based Organizations, before clicking on the Submit Application button.)
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Faith Based Organization Question

Note: PCCD now asks every Applicant, Recipient and Allocation Agency to provide

information for reporting purposes only regarding Faith Based Agencies. If you as an
Agency have not previously supplied responded either “Yes” or “No” to the question

displayed on the Confirmation Screen below, you will be required to select one of the
three values before submitting your Application.

Confirmation Screen

b= Demo Applcant | Grassss hnency a Faith Besed (vganizasiea’

We s wsking 1hel you provide this nlarmation for reparing puy mky
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Once you have submitted the application you cannot make changes to it unless it is
sent back to you by PCCD for correction.

Your agency is still required to submit a hardcopy of the signatory page to PCCD.
On the Application Summary screen, click on the “Preview Signature Page” button
and you will be transferred to a PDF document that you can print out, obtain the
required signatures, and send to PCCD.
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Note: the Grant ID number and the title of your project will be noted at the top of the
Signature page.
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A complete copy of your application can be viewed or printed by clicking on the
“View Contract” button at the bottom of the “Application Summary” screen.
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Sample Application:

4
PENNSYLVANIA COMNMOSSION OX CRIME AND PCCD USE ONLY
it e BeciniDate | AwadDats Subgrant Numbery;
Applicar Hershry Applies to the PCCD for Financial . — =)
Sumport for the Within-Described Project: 02152005 -- 15481
1. Type of Funds: for
which you are applyins.
1. Applicamnt Name Of Applicant Federal LD.: 23-6003115
Allspsonm Ciny =
Coamiy: Lehizh
Street Address Line 1: 435 Hamilton Smeat
Addresz Lame 1= Address Lime 3:
City: Allsmmawn State: FA Zip: 18101
3_Recipient Agencies Allentomm Ciry
I Froject Darector Name: M:. Lnds A Hodom Tatle: Lif of Fioznce-Huonan Fesources
Agency: Allecown Iy
Street Address Line 1- <33 Hamilron Smeet
Address Liane 1- Address Lime 3:
City: Allsnrown State: FA Fip: 1BI0L
Phone: 610-237-7321 Fax Email:
% Fimamcial Offcer Name: Jon Hammer Tetle: Assisiant bo taa hayor
Apency: City of Alleniown
Streef Address Line 1= 15 Hazulvon 51
Addresz Lime 1 Address Lime 3:
City: Allempowm State: BA Zip: 18101
Phone: G10-237-7321 Fax- Email;
T Contact Name: cutUser Traindl Title:
Agency:
Street Addres: Line 1= 3101 Nerth Front Smast
Address Line 1- Address Lise 3:
City: Eamisburg State: PA Zip: 17110
Phone: Fax Email: eumsermaininglfexanple com
7. Brief Summary of Short Title (¥ay not excesd 50 claracrers) -
b i §.5x11in 4 I ¥

Returned Applications:
1. If the application is sent back to you, you will be notified in “Work Manager”
under “tasks” and “alerts.” Note: by clicking on the “?” in the Action column,

you will learn the cause for receiving this task or alert as well as the next steps

to take on the Notification Details page.

Srptanl B e out s 3055 1 Al

Rauaindug tina I_
@ PCCD Egrants -

Tacks/Absdts Forz Mr. Bupar CO Lk [kasaz 04210002

TASES AHD ALERTS
Search Criteria: r:a

Tl
Cabagany: |[21] -
Action: [[#1] =l
Tope: (2] =] Search
Sabue [[21] =
Click an the 24 in the "Sciion” ool 1o viss thie details fof e comasponding Task of ki, ncluding the "Cawse” Tariha noifcation and help

wiih "Rkt Sieps”

Cliair Al Sl il iad Al it

TiaZ 18 Cateanng - Stafus| Dete/ e Posted

i< Bbest : 15565 - Tees) (Damg Applican] ¥ Granjes Agency] Applications lss s omivants Radew Ragirad 28 New  dMBCO0R 4 2587 W
Abait © S{=i] Thgy oot L foe Brigar | boce Bl L Dicile Lipiabad—2d T U =AM
P bt 7 buehrd el o ewm aeb asd prabbrerbs B O PANT BTy o
Lo Rl gt [ o Crirmy e Pl AN righly e e Unuesthe ieed Boem Frobibied
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PCCD Egrants

il Tl L3 0 Euled Pubonl, § i 2 i SEEd bl 6 T e vl

Tosbs Blams Faa: K. Super T0 Lgsy Mame: 4 S008
HOTIFICATION DETARS
Reforemce Mambees; 2000 20007
Type: Ak
Cateqong Applcationg
Actlon |eaumetC ok Faed sw Faguirad
Canss; Folownp a jeosw of your Applcation, laeues or Gommeants bee be e noted

Mt Srps o Pl i |EaiR e Com ik nls e d mepond 3o baid required aciin Fevs hi 2pp boatn Piocessing Qulck Ban
) =i ar cartact the Fiscad/Pragrarn Staf dsacined wih thia ksueComnean

Thles; 1585k Taal (Das Spcicard | Genian Agercy's
Dt Tiaiie: P el ATELCO0E 423 PR
Status: Mew

e ak Aead Cangal

Flaain Sied Heoli i Eal oo mebnds A § bl e b Lir i
e P [ b AT Nl ' Al § g Bereld URaatcdiosid assm Prhibisid

Click on the hyperlink of the returned grant and the External Issues/Comments
Listing page appears.

PCCD Egrants

Tacks/Absats Forz Mr. Bupar CO Lk [ranaz 044210002

TASES AHD ALERTS
Search Cafteriac [

Tl
casgurefles) ]
Action [ [#4] |
Tape |[21] =] Search
Statue: [[&1] =]
Click an the 2 in the "Acian” cokimn 10 vy thi detalls for the comasponding Task of Ak, ncluding the "Cawse™ fariha noifcation and help

with "Mhast Sieps”
Clear Al S Aleita

Cinlago g AcEes Staius| DessThees Posied

Applications lss stz imra ks Radew Raguiad ‘24 New 480008 42047 PW
Lhaer Manegemen Profle Updsbad 24 s A0H007 B3F 3 AN

Pl rand buehed el < o awh and problarey s p B O RAMT 0 g pp o i e £ uy
= e pt G o Crirmn ared Pl AN righty rerm e Unuesth e iced Sceam Frebibied

Click on the hyperlink in the Short Title column to view the details of the
corresponding Issue or Comment.

Gaant |05 15855 Fragect This; Tast
Stasws; Cpen - Under Rraew Fronslmmemecament; atma ol Cos Ackvch Lamo

EXTERMAL ISSUES CONMERTS LISTMG

B ik i P S T (=t 1 i el kil B Hia cirvaspiniling Figus o Coamimimil
P e A E st mea 1553 i | Prisiaw &8 Extiamal Carim il |
BLE | Craasid By | Dale Cieafed Shoil Tisks
1 Win. Yoo Gamer MBI sl Application Budget Detad bnmue n-Procees
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The Issue/Comment Details page appears. Note the “Due Date” associated with the
Issue or Comment.

Bt Appllcasiom |

Gaaii Ik 12356 Prafeer Thla! Tast
Snamac Typen - Lnikir R i FunnlAssssseamant: ot of Do AeifWOC4 Demo)

ESSUETCOMBMENT DETAILS

Wiew Type; Exiemsl

Afecrad Seatlon: Budget Detal Craaged By: M Yaarme Samar Coaaied Mass: 1AC006 42213 P
Souree; Applcation Lasa Updain By: ks Yionre Camer Lovst IBpiate Dale; £ SO000 42047 P
Type o L-ET Compleisn Sratus: . Procass
Sliom Tishiz * 1231

i iipsieae * jeal

Hresparses: hoss bsen disabled e iss promment
Pleass vk {he tequestad comactions o the ap proprsts Sacticns and resubmi

Canral Pt Pravd i basuiCommsant |
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2. The application can be sent back to you in its entirety or in sections if part of
the application is okay as submitted. The sections requiring changes will be
marked as “Returned.”

PCCD Egrants

ok s i

Bigigd Applic

- Giramd H); 10965 Pragect Thils; Tasi
bz Sty Open - Under Reery Funsldsmemscamant: Mmoo Ao0008 Derey
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3. Go to the “Application Summary” screen and the section(s) that are returned
will be marked as “Returned” under the “Status column.” Click on the
appropriate hyperlinks, update the “Section(s)” and “Save” the corrections.
Note: Although only required to correct the “returned” sections, you can open
a section marked “Complete,” change the status to “In process,” make
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changes, change the status back to “Complete” and “Save” the changes. (As
an example, you might want to change your budget narrative to reflect
changes “required” in the budget.) When you are finished, click on the

“Submit Application” button to resend it to PCCD.

Verw Comtmct | i S P
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Reviewing the Status of your Grant application while it is being developed:

1. You can review the “Status” of the sections for your grant application at any
time by going to the “Application Summary” screen
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Or the “Project Summary” screen.

PCCD Egrants
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