[INSERT DATE]
To:  [INSERT HEAD OF STATE AGENCY/ORGANIZATION]:
I am pleased to inform you of a Cyber Security “Toolkit” that is being distributed to your agency’s [INSERT YOUR INFORMATION SECURITY OFFICER TITLE].  This Toolkit was produced by the Multi-State Information Sharing and Analysis Center (MS-ISAC) in collaboration with the U.S. Department of Homeland Security and the National Cyber Security Alliance as part of the National Cyber Security Awareness Month Campaign.
The Toolkit is designed to help promote the delivery of a consistent cyber security awareness message within your agency.  I encourage you and your employees to take advantage of the information provided to help raise our cyber security awareness. Every state in the nation is receiving the Toolkit as part of the on-going efforts to collectively enhance cyber security readiness and resilience across the country. 
The Toolkit consists of the following material:

2007 MS-ISAC Toolkit Contents

· 200 Cyber Security Calendars in Hard Copy 

· 200 printed calendars geared for government/businesses, adults and children 

· 400 Cyber Security Awareness Posters:  4 separate posters - 100 copies of each
· 400 Cyber Security Awareness Bookmarks:  4 separate bookmarks – 100 copies of each
· MS-ISAC Toolkit CD 

· 1 CD including the following material in electronic format:

· Cyber Security Calendar 

· Cyber Security Awareness Posters – PDF Format

· Cyber Security Awareness Bookmarks – PDF Format

· Cyber Security Awareness Brochure for Adults

· Cyber Security Awareness Brochure for Children on Cyberbullying

· Internet Safe Kids Pledge Contract
· National Webcast Initiative Broadcast Archives

· Cyber Security Proclamation Templates (1for states; 1 for District of Columbia)

· Instructions on how to print and brand these documents 

We look forward to your joining us in this effort to promote cyber security awareness throughout your agency.  If you have any questions, please feel free to contact me at [INSERT E-MAIL ADDRESS] or call [INSERT PHONE NUMBER.]
Thank you.








Sincerely,








[INSERT YOUR SIGNATURE]

cc:  [INSERT YOUR STATE AGENCIES INFORMATION SECURITY OFFICER]
